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US Mission Host
Country Affairs

Resources
U.S. MISSION PHONE /#MAIL
Ms. Lisa Bowen 2124154144 (Desk)

646-510-0041 (Cell)
Email: BowenLX@state.gov

After Hours Telephone 2124154020 (Ask for Host Country Duty Officer)

Port Courtesies (Arrivals) Submit via eGov
Escort Screening AESC (Departures) SubrdiiB8Sform toboth: escortscreening@state.gov
airportescorts@state.gov


mailto:BowenLX@state.gov

Briefing Schedule

03:00¢ 03:10PM Welcoming Remarks / Introductions
James B. Donovan, Minister Counselor
USUN Host Country Affairs

03:10¢ 03:25PM Courtesies of the Port (Arrivals)
Office of the Chief of Protocol, Washington D.C.

03:25¢ 03:45 PM Port Authority of NY/NJ Airport Operations, Private
Flights, Airport Access

Port Authority Police Department (PAPDMotorcade
Staging Areas, Parking

03:45¢ 04:05PM Diplomatic Aircraft Clearance
Office of Global Programs and Initiatives
Washington, D.C.



04:05¢ 04:25 PM

04:25¢ 04:40 PM

04:40¢ 04:55 PM

04:55¢ 05:05 PM

05:05¢ 05:20 PM

Briefing Schedule
(Continued)

U.S. Customs and Border Protection (CBP)
CBR Newark International Airport
CBRg John F. Kennedy International Airport
U.S. Secret Service Dignitary Protection

U.S. Department of State Diplomatic Security
Service

Airport Escort Screening Courtesies (Departures)
Office of the Chief of Protocol, Washington D.C.

Questions andAnswers/Conclusion of Presentation



PortCourtesies for
Arrivals

U.S. Department of State
Office of the Chief of Protocol



What is a Port Courtesy?

AAPort Courtesyor Courtesy of the Ports a request to provide expedited
clearance on arrival into the United States for semaking foreign
government officials.

APort Courtesy requests are managed by the Office of the Chief of Protocol in
coordination with U.S. Customs and Border Protection (CBP).

AA Port Courtesy is only provided to individuals travelingfbicial businesgo
the United StatesPort Courtesies argot provided for personal travel.

APort Courtesy requests are initiated by the Foreign Embassy/Mission and the
courtesy is provided onlgt the FIRSThternational arrival port in the United
States. Domestic flights do not require/receive Port Courtesy assistance.

APort COURTESIES are for arrivals only, not departures. An approved Port
Courtesy does not mean approved departure Airport Escort Screening
Courtesies.



Who is eligible for a Port

Courtesy?

A Chiefs of State/Head of Government (and their
traveling parties)

A First Lady/ Spouse of Chief of State/Head of
Government

A Former Chief of State/Head of Government (and
their traveling parties)

A Cabinet Minster/ Secretary (and their traveling
parties)

A Deputy Cabinet Minister/ Deputy Secretary (and
their traveling parties)

A State Minister/Secretary

A Members of Royal Families
A Members of Parliament/Congress

A Governors

A Chief of Missiommccredited to the United States
A Chief of Missiomlesignate to the United States

A Spouse of Chief of Missi@tcredited to the United
States

A Permanent Representative to the United Natidns
New York

A Permanent Representativdesignateto the United
Nationsin New York

A Highest Judicial Tribunal Justice (and their traveling
parties)

A HighRanking Foreign Military Officer not posted to
an Embassy or Consulate

A Other HighRanking Officials as designated by the
Chief of Protocol

** Please note, children and spouses flying separate from the qualifying dignitary
are not eligible for Port Courtesies. **



PortQourtesy Deadlines

AA request for Port Courtesies must be submitted a minimum of
THREE (3) business days in advance of the arrival date.

APort Courtesy requests should be submitted:
A Mondaysc Fridays: by 4:00PMEastern Standard Time (EST)
A Requests submitted on weekends or holidays will be processed the next business day.

AlIf an unexpected officiarrival of Head of State or Cabinet level officieturs with less
than three business days notice, the Embassy/Mission is encouraged to submit a reque
urgently and reach out to Office of the Chief of Protocol to confirm receipt.

A Weekdays/Normal Business Hogrsoams:oopm; Port Courtesy Desk Lin@02-647-4503

A Weekends/After Normal Business HouRort Courtesy Duty CelR02997-4923 (for official arrivals of
Heads of State or Cabinet level officials only)

A Alternatively, send an-enail to the Port Courtesy InboXortCourtesies@state.gov
A Missions may also contact USUN Host Country Affairs officerenL X @state.gdor guidance.

AThe Office of the Chief of Protocol cannot guarantee approval of any requests submitte
less than THREE (3) business days in advance of the arrival date.
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USVISIT Exemption

A Visitors t_ravellin]gBas a part of a delegation that is led by a Chief of State or Head of Government
anun-official B1/B2 oil visa are required to provide biometrica the portof-entry unless
an official USVisit Exemption is requested.

A The USVISIT Exemption can be requested to exempt visitors eofficial B1/B2 oil visas from
having their biometrics taken at the peaf-entry (POE).

A To qualify, the traveler must be part of a delegation that is led byGhief of State or Head of
Delegation,but is also part of thefficial delegationsconsolidated motorcade facilitated by U.S.
government agencies, such as Diplomatic Security (DSUnited States Secrete Service (USSS).

A Individuals who are traveling with diplomatic visas, sucA-ds A2, G1, G2, G3, G4, or NATGL
mrotuJ r\l/ll\é,?\_'l_l'GG already have the fingerprinting requirements waived, and do not need to apply fo
e :

A This doesiot exempt the travelers from requiring a valid visa to enter the U.S.

A Missions should submit a request for ¥ESIT exemption via email ortCourtesies@state.qat
least 3 business days prior to the arrival.

A The mission should list the Name, Date of Birth, Passport Number, Country of Birth and Country
Citizenship of each individual for WESIT exemption on the provided WESIT éxemption
spreadsheet, and return it via email RortCourtesies@state.gov
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Information Required for Port
Courtesy Requests

AFirst, Middle and Last names (EXACTLY as they are printed on the pass
AOfficial Government Title

ADate of Birth

ANationality

APassport type (Diplomatic/Official/Personal)

APassport number that coincides with the visa in the corresponding
passport

ADate/place of passport issuance and expiration

AVisa type and visa foil number Request cannot be approved without this
information!



Greeters at Airport Arrivals

ACOMMERCIAL GREETS

A For commercial aircraft arrivals, airports within the United States allow twdogreeters
from the Foreign Embassy/Mission to greet the dignitary upon arrialL. greeters must be
listed on the port courtesy document.

A For commercial aircraft arrivals, the greet will occur once the dignitary departs the
international terminal and proceeds into the processing area. Please note, each airport is ve
different and the greeting can vary greatly. Greeters must report to the CBP at least 30
minutes prior to the arrival.

APRIVATE GREETS

A For private aircraft arrivals, a maximumtefo greeters are allowed to go to the airport to
greet the dignitary upon arrival.he greet will typically occynlanesideat the bottom of the
stairs.

A For domestic, commercial aircraft arrivals, greeters should meet their dignitary in the bagga
claim area. There is no greet prior to baggage claim, as the dignitary will not be processed
through Customs.



Reminders & Tips

A A request for Port Courtesies must be submitted a mininedMHREE (3) business days
advance of the arrival date!

A Pleasdogin in advancdo make sure you still have access to the designat&d/ system.

A For technical issues wi#fGoy or assistance accessing your account, please reach out to
OFMHelpDesk@state.gov

A ARMED SECURIGfficers must travel with the VIP and have appropriate official A, G or NATO
visa.

A Requests that have not been accepted, can be edited by the mission without being retMmed.
do not need to submit a new request for changes.

ALT GKS O2NNBOU UAUGfS Aa yz20 tAa0SR Ay UKS
necessary titeC2NJ alJ2dzaSa 2T RAJYyAUlINASazZ LI SIas
t NBaARSYyU®e

(
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Reminders & Tips

(Continued)

AP_assen(T:;ershouId be grouped together in ONE (1) Port Courtesy request if on the same
flight. Please do not submit separate Port Courtesy requests for different officials arriving
on the same flight.

A Companions and security officers should only be listed once in the Port Courtesy
request. Do not list Armed Security Officer in'the companion section a second time.

AREMEMBERt KS & wS Y I N far cdmBihicatiéh yurposes only between
Bré)éoscolﬁnd the Foreign Mission. Any information in this section is not sent to CBP, DSS
, etc.

A Please do not add attachments into the eGov form, as these cannot be viewed. If there i
a need to submit additional documents, please email therRaotCourtesies@state.gov

An the Point of Contact section, please identify the working level embassy representative
responsible for the visitPlease provide their direct number and extensiomt the main
embassy phone line.
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Port Courtesy Contact Information

Ms. Grace Mendel
U.S. Department of State
Office of the Chief of Protocol

Desk  202-647-4074
Cell 202-997-4923
Email: PortCourtesies@state.gov

New York:
USUN Host Country Affairs

Lisa Bowen:212-4154144: Cell: 646100041
BowenlL X @ state.qov
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Aircraft
Parking

Mr. Marcelo Morelli
JFK Airport Operations




Good afternoon,

The Port Authority looks forward to working with you to ensure the most
successful visit of your dignitary.

John F. Kennedy International Airport (JFK) is currently undergoing a
transformation and redevelopment of the airport is in full swing. Ongoing
construction due to construction has created a drastic reduction in the number
of aircraft parking locations for special/private flights. In addition, accessibility
to airline terminals may be met with traffic and congestion, especially
considering the anticipated arrival of an unprecedented number of heads of
state, heads of government, and foreign ministers,

We expect many dignitaries to arrive and depart via JFK at the same time of
day. With the drastic reduction of aircraft parking locations, the adherence to
time schedules and policies will be essential. This is to ensure that your
dignitary and accompanying party will not be delayed upon arrival and
departure.
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COMMERCIAL AIRCRAFT

This information applies to dignitaries arriving and departing to JFK airport via
commercial flights, both international and domestic.

A Motorcades to and from JFK terminals may experience delays due to ongoing
construction in support of the airpor:t

A Motorcades may be limited to thirty (30) minute wait times in front of the
terminal, to lessen impacts to the flying public attempting to reach the terminal

for their commercial flights.
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PRIVATE AIRCRAFT

This information is for arrivals and departures and applies to private aircraft both
foreign and domestic.

A DCAS applications will be reviewed to ensure aircraft have an available parking
location

A If aircraft parking is not available based on original DCAS submittal, JFK Airport
Operations will advise and ask to consider a change to the time and/or date of
the aircraft arrival and/or departure

A JFK Airport Operations will have a seventy-two (72) hour prior permission
request (PPR) to confirm aircraft parking
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PRIVATE AIRCRAFT

This information is for arrivals and departures and applies to private aircraft both
foreign and domestic.

A Please consider arriving and departing outside the hours of 7 a.m. to 10 a.m.
and 3 p.m. to 10 p.m.

AArriving and departing during these fif
aircraft being delayed to its assigned parking location
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PRIVATE AIRCRAFT

This information is for arrivals and departures and applies to private aircraft both
foreign and domestic.

A Overnight parking of foreign military or state aircraft at JFK, EWR, and LGA is
strictly prohibited; however, overnight and extended parking will be permitted at
Teterboro airport (TEB). Only aircraft with a MGTW of less than 100,000 Ibs.
are permitted at TEB.

AJFK Airport Operations wil!l provide a
and from the parking site.

A JFK Airport Operations will determine all private aircraft parking locations i
contact information is located at the end of the Port Authority of NY & NJ
section in the USUN online briefing booklet.
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PRIVATE AIRCRAFT

This information is for arrivals and departures and applies to private aircraft both
foreign and domestic.

A Countries that intend on scheduling one or more support aircraft will not be guaranteed
a parking location next to the primary dignitary aircraft. JFK Airport Operations will
prioritize parking for dignitary aircraft first. Support aircraft may be parked at a different
location and may be held on a taxiway until such time a parking spot is available.
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PRIVATE AIRCRAFT

This information is for arrivals and departures and applies to private aircraft both
foreign and domestic.

A Because many private flights are expected to be on the ground at the same time, a
parking spot may not be confirmed until a short time before arrival of the aircratft.
Aircraft may be required to be towed into/out of the arrival/departure site.

A Please contact the appropriate Fixed Base Operator (FBO) for the intended airport of
arrival/departure to coordinate all ground handling services and airport fees (landing
and parking). FBOs are identified in the USUN online briefing booklet.

A Aircraft are required to unload the dignitary/delegation and reposition the aircraft to
another airport for parking with this two (2) hour window. Alternate parking locations
are identified in the USUN online briefing booklet.
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PRIVATE AIRCRAFT

This information is for arrivals and departures and applies to private aircraft both
foreign and domestic.

A Due to heightened security measures at JFK Airport, arrangements for greeting will be
made in accordance with federal and airport requirements.

A For all flights there is a strict limit of two (2) greeters.
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SPECIAL AIRCRAFT

Same as private aircraft with the following additional notes.

A For the use of an Airbus 380 or Boeing 747-8, prior permission is required at
least 72 hours in advance from JFK Airport Operations.

A Certain types of aircraft are prohibited from landing due to size and noise
control regulations.

A Make sure to file flight plans for all departures by contacting 1-800-WXBRIEF
(1-800-992-7433)
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JFK REDEVELOPMENT PROGRAM

https://www.anewjfk.com/

A JFK has begun its transformation as part of a \ ISl.ﬂ Plan
redevelopment effort.

A JFK has drastically reduced parking locations for
private aircratft.

A Please consider alternative airports.
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Vehicle
Parking

Sergeant Sean Spollen
JFK Port Authority Police Department




VEHICLE PARKING

A Many dignitary arrivals and departures do not require special motorcade
arrangements, except for parking.

A If your representative is not under protection and you wish only to park your vehicle(s)
in order to pick up your dignitary, do not park in front of the terminal, go directly to
the parking lot! Terminal parking passes will not be issued while the UNGA is in
session.
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VEHICLE PARKING

Exempt parking information:
Diplomatic vehicles are exempt from parking fees at Terminal parking lots provided that :
A The vehicle bears U.S. Department of State Diplomat license plates,
AND
A 1t is for a period less than 24 hours.

**Refer to supplement #2 of this presentation for further details.
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Motorcades

Sergeant Sean Spollen
JFK Port Authority Police Department

o

\—




MOTORCADES

For arrivals into John F. Kennedy (JFK) International Airport, all motorcades for
commercial and special flights will form two (2) hours before the arrival at the rear of the
JFK Long Term Parking. The entrance to this lot is on the end of Lefferts Blvd. This is a

change from our previous location.

**Refer to supplement #1 of this presentation for directions.
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MOTORCADES

1. Once a car is put into position in the motorcade, it must stay in that place with the
driver;

2. The maximum number of vehicles in the motorcade is ten (10) vehicles: this includes
the principal limousine and security vehicles;

3. Motorcades are limited to two (2) per aircraft. This may be accomplished by using
vans or buses for large delegations;

4. When the motorcade has been formed, the vehicles will be escorted to the designated
terminal or ramp area approximately twenty (20) minutes before the arrival,

5. For departures from JFK Airport, the motorcade will be met by a Port Authority Police
lead vehicle at Federal Circle and escorted to the appropriate terminal or ramp;
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MOTORCADES

JFK Airport-Supplement # 1
Directions to Motorcade Formation at JFK Airport
160-50 Lefferts Blvd., South Ozone Park, NY 11420
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MOTORCADES

JFK Airport-Supplement # 2
Diplomatic vehicles are exempt from parking fees at Terminal parking lots provided that:

The vehicle bears U.S. Department of State Diplomat license plates AND It is for a
period less than 24 hours.

It will not be required that the operator present official ID nor that the Ambassador or
equivalent be present in the vehicle for the exemption to apply.

Parking lot attendants are aware of the policy. If problems arise, the vehicle operator

should ask the attendant to contact the Port Authority Parking Supervisor to resolve the
issue. Contact number is 718-244-8158

**Please note that this procedure does not apply to dignitaries under U.S. Government protection.
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Newark Liberty International Airport
Directions to Motorcade Staging Area

Notorcade staging area is adjacent to Signature FBO (Building ¥ 70 Parking
I ot) off Conrad Road and Brewster Road.

Departing motorcades are met by PAPD at Exit 14 (near the toll booth) for the
New Jersev Turnpike.
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LAGUARDIA ATRPORT

DIRECTIONS TO MOTORCADE SWEEP AREA
1. Take I- 278 (BQE) East to Grand Central Parkway East.
2. Take exit S toward Astoria Boulevard / 827 Street / Terminal A
3. Take a slight right at Astoria Boulevard.
4. Merge left onto 23™ Avenue.
S. Turn left at 827 Street (over the GCP).
6. Continue onto Ditmars Boulevard.
7. Tarm right at light onto Marine Termunal Road.
8. Turm left at Fiorello Lane.
9. The sweep area 1s the parking lot on the rmight hand side, located on the south side of
Hangar #7.
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Thank You!

PORT
AUTHORITY
NYNJ

|

AIR LAND RAIL SEA




Clearances

Arrivals for Foreign State Aircraft
Presented by: Mr. William Quinn
Mr. Rodney Bethea



Diplomatic Aircraft Clearances

Al RALX 2YIFGAO | ANODNJI Fid Odppoviltbsy OS A
F2NBAIY F20SNYYSYluQa NBljdzSad F2NJ
within the territorial airspace of the United States and its territories.

A Territoriesinclude overflights of Puerto Rico and the U.S. Virgin Islands

A Obtaining a clearance requires:
V A specific purpose
V A complete itinerary
V A specific aircraft identified
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A Who needs to request a diplomatic aircraft clearance?
A Whatis needed to file for clearance?
A Whento file for diplomatic aircraft clearances?

A Whereshould clearance request come from?
(Embassy or Permanent Mission)

A Whyis a clearance required?



